Chapter 7 — Sales

7. Setting Up Sales Details

(A) Sales Order (E) Sales Return

(B) Delivery Order (F) Point Of Sales (Normal Retail, Retail Touch, Restaurant)
(C) Sales Invoice (G) Point Redemption

(D) Cash Sales

S Main Menu

USER MANUAL

—_——
Sales Order Delivery Order Point of Sales

A ————— ———
Sales Invoice Point Redemption Click on individual
button for details
f—
Cash Sales

—_—
Sales Return

@
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(A) Sales Order
- Order from customer

To generate code
automatically

Create new record

50/00001 ||| Avte

29/11/16 a To delete a record
wic -

WALK IN CUSTOMER

To search a record

| Description | oty [uom |  sprice | Dis19%|Dis2%| Disc §| Amount To print a record
chidren toys 100 Unit 10.00000 0.00 0.00 0.00  1,000.00
E| . To Import Bill

Entries

Select to Key-in
deposit paid

To close this
window

(1) Assign a New Order No (6) Reference No. for the sales order

(2) Date for the Sales Order (7) Click on the Arrow Button for the selection of Salesman

(3) Click on the Arrow Button for selection of Customer Code (8) Select payment term for Sales Order

(4) Click on the Arrow Button for selection of Customer Name (9) Click on the Arrow Button for selection of Location

(5) Notes for the Sales Order (10) Entry of current Sales Order. Key in Stock code, Quantity, Price & etc
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A.1 How to make Deposit
- Click on ‘Deposit’” button

Bill reference
=NEch

*/0
14405 P M
OR/00001 [+ || fuo D) new
29/11/16 il

(WIC ~ JIVWALK TN CUSTOMER DELETE
Deposit of Sales Order

Cash -
DRAWER CASH [~ é BRINT

300.0 Match all | Clear all

Q, searcH

Bil No. Date Ref No./Desc Type Total Balance Matched

Key in received
amount

Amount
received

To close this
window

Close this window after received deposit.
Click on print button to print this bill.




A.2 How to make Deposit

50/00001
29/11/16
wic =

Chapter 7 — Sales

[WALK TN CUSTOMER

| Description S.Price | Dis1%| Dis2%| Disc $| Amount
chidren toys 10.0000 0.00 0.00 0.00  1,000.00

Amount Actual Total
received amount

A — N S S

Gross Totalk ! Deposit Paid: [IMllERNNT  Net Totak .

Click on print button to print this bill.

All ‘Deposit’ from Sales Order must be clear using ‘Cash Sales’ & ‘Sales Invoice’ by importing bill
reference.

To close this
window
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(B) Delivery Order

- Delivery customer order To post Sares

Click to use Order bill to
rounding current Delivery

Order

=x =R |
To generate code

D automatically 4/4
147430 »[pI Create new record

I 7

D0/00004 [+ || Au D) new
11/09/15 To delete a record

© semrch To search a record

Description S.Price | Dis1%)| Dis2%| Di To print a record
8888021200126  ENE AA X4 BATTERY 11.6000 0.00 0.0
8888021100112  EVEREADY AAA X4 6.9000 0.00 0.0 To Import Bill
9555167700061 | SOMM 2D RING FILE AS02T 6.5000 0.00 0.00 Entries

To close this
window

(1) Assign a New Order No (6) Reference No. for the Delivery order

(2) Date for the Delivery Order (7) Click on the Arrow Button for the selection of Salesman

(3) Click on the Arrow Button for selection of Customer Code (8) Select payment term for Delivery Order

(4) Click on the Arrow Button for selection of Customer Name (9) Click on the Arrow Button for selection of Location

(5) Notes for the Delivery Order (10) Entry of current Delivery Order. Key in Stock code, Quantity, Price & etc




Chapter 7 — Sales

(C) Sales Invoice

- A document sent to a customer with a list of products or services they have bought and their prices, any sales tax,
the total amount, and the date before which the customer must pay.

Tick to activate
rounding

To generate code To post Sales Order

automatically bill/Delivery Order to

X Create new record
current Invoice

Mczsfus,'m = = > To delete a record

2, s

(ﬁ ERINT
Code Description Amount | Amt +Tax Tax Rate| Tax Amt|Tax Adj| Tax Indl. |Sales Pers| From Bil .
STO0001 | Paper Rol 14151 150.00 6.00 849 0.00 B To print a record

ST00002 | Plastic Bag 4.72 5.00 600  0.28 0.00 -acking Slip

STO0003  Blanket 39.62 42.00 6.00 2.38| 0.00 To Import Bill
Courier Slips .

0.00 Entries

[WALK IN CUSTOMER

To search a record

To print packing
slips
(Postage purpose) To print courier
slips
(Postage purpose)

Select to manually
set item with tax
inclusive/exclusive

To close this
3 close window

185.85] 11.15] 0.00] 197.00]

(1) Assign a New Invoice Number (7) Click on the Arrow Button for the selection of Salesman

(2) Date for the Sales Invoice (8) Select payment term for Sales Invoice

(3) Click on the Arrow Button for selection of Customer Code (9) Click on the Arrow Button for selection of Location

(4) Click on the Arrow Button for selection of Customer Name (10) Entry of current Sales Invoice. Key in Stock code, Quantity, Price & etc
(5) Notes/remarks for Sales Invoice

(6) Reference No. for the Sales Invoice



http://dictionary.cambridge.org/dictionary/english/document
http://dictionary.cambridge.org/dictionary/english/send
http://dictionary.cambridge.org/dictionary/english/customer
http://dictionary.cambridge.org/dictionary/english/list
http://dictionary.cambridge.org/dictionary/english/product
http://dictionary.cambridge.org/dictionary/english/service
http://dictionary.cambridge.org/dictionary/english/buy
http://dictionary.cambridge.org/dictionary/english/price
http://dictionary.cambridge.org/dictionary/english/sale
http://dictionary.cambridge.org/dictionary/english/tax
http://dictionary.cambridge.org/dictionary/english/total
http://dictionary.cambridge.org/dictionary/english/amount
http://dictionary.cambridge.org/dictionary/english/date
http://dictionary.cambridge.org/dictionary/english/customer
http://dictionary.cambridge.org/dictionary/english/pay
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(D) Cash Sales ) To post Sales Order Click to use
- Direct payment received from customer. bill/Delivery Order to rounding

current Invoice

0
To generate code 14 48 plp

CS/00001 |v automatically D new
23/05/16 GST Sles Pa
wic - Tax Adjustment e DELET
JWALK IN CUSTOMER

Create new record

To delete a record

Qs To search a record

@ BRINT
Import To print a record

de | Description | Qty | UOM | S.Price | Dis1%| Dis2%| Disc § | Amount | Amt +Tax | Tax (| Tax Rate| Tax Amt| Tax Adj. | Tax Ind.|Sales Pers|Locatio] From Bil
ST00001 Paper Rol 1 Unit 141.5094 0.00 0.00 000 14151 150.00 SR 6.00 849 0.00 oo
ST00002 | Plastic Bag 1 Unit 4.7170 0.00 0.00 0.00 4.72 2.00 SR 6.00 0.28 0.00 Ccoo Courigr Slips To Import Bill
ST00003 Blanket 1 Unit 39.6226 0.00 0.00 000 39.62 42.00 SR 6.00 2.38  0.00 Coo i
] 0.00 4 Entries

Manually select for
Tax inclusive To print courier slips
(Postage purpose)

Tips Collect

Tips
Payment Type: [Cash  Tv]
[ 009

Amount:

| IR
Key in received Deposk to Acc: o drawer
en drawe

amount oK Cancel P!

manually

0.00§DRAWER CAS 3 Dep Open Drawer
0.00JBANK

To close this
3 close window

15)Tps: 0.0

(1) Assign a New Cash Sales No (9) Click on the Arrow Button for selection of Location

(2) Date of Cash Sales (10) Entry of current Cash Sales. Key in Stock code, Quantity, Price & etc

(3) Click on the Arrow Button for selection of Customer Code (11) Select from the dropdown menu for the payment method, either by Cash,
(4) Click on the Arrow Button for selection of Customer Name Cheque, ATM, Bank In, Visa, Master, Amex, Diners Club & etc

(5) Notes for the Cash Sales (12) Cash received from this Cash Sales & the cash draw in account

(6) Reference No. for the Cash Sales (13) Card/Cheque received from this Cash Sales & the bank account

(7) Click on the Arrow Button for the selection of Salesman (14) Key in the Cheque or Card No

(8) Select payment term for Cash Sales (15) Select to key-in tips collect
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(E) Sales Return
- Return sales or goods. Click to use
rounding

To generate code I

$2¢ Sales Return automatically = e ]

5/14
ZIEl 0 Create new record

SR/00004 |- Re 51/00036 ) new
29/05/15 = — To delete a record
SM00L = = DELET

PENGETUA SMK US] 4 > Q s To search a record
(CAHCEL INV .

PRINT 1
\ Description | Qty | uomMm | S.Price | DL51%| DL52%| Disc § \ Amount | Amt +Tax \Tax @ To print a record
CANON LS-101H 1/PCS 29.9000 0.00 0.00 0.00 29.90 31.69 SR Import -
RUBBER STAMP 9 PCS 6.0000 0.00 0.00 0.00  54.00 57.24 SR To Import Bill
4.5%9.5 ENV WHITE 1BOX | 40.0000 0.00 0.00 0.00 40.00 42.40 SR, Entries
RUBBER STAMP-W17 1 PCS 8.0000 0.00 0.00 0.00 8.00 8.48 SR

To close this
window

(1) Assign a New Sales Return Number (6) Reference No. for the Sales Return

(2) Date for the Sales Return (7) Click on the Arrow Button for the selection of Salesman

(3) Click on the Arrow Button for selection of Customer Code (8) Select payment term for Sales Return

(4) Click on the Arrow Button for selection of Customer Name (9) Click on the Arrow Button for selection of Location

(5) Notes for the Sales Return (10) Entry of current Sales Return. Key in Stock code, Quantity, Price & etc
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(F) Point of Sales(Normal Retail, Retail Touch, Restaurant) [CASHIER]

* Normal Point of Sales (Retail

I
5) i Gross Total:

(& psBs POs o Net Total
ECHELE I [~ [[WALK IN CUSTOMER y= = : ; C)}

SwTax { 0%):
Sales Person: B Location: Set
Notes: Discaunt

Code Description S.Price Tax Incl
051122172625 IMATION CDR- 100pcs 95.0000
051122202995 CD-RW 700MB 5.5660
074299536410 UNO CARD 6.5094
2600000248150 4" 101 SCISSORS 1.2300
2901060611435  METAL CLIP 8.0000

Discount by Discount by price Select to manually
percent % RM $ set item with tax
inclusive/exclusive

Total quantity
item sold

(1) Customer Code/Name for current POS Sales (10) Check stock remain qty, selling price & etc [F1]
(2) Salesman for current POS & Sales location (11) Search stock by stock name filter [F3]

(3) Notes for current sales/bill (12) Drop down list choose [F4]

(4) Entry of current POS Sales. Key in/Scan Stock code, Quantity, Price & etc (13) To cancel current bill [F5]

(5) Hold current bill for future Sales [F9] (14) Open cash drawer by Password [F8]

(6) Recall previous hold bill [F10] (15) Hold current bill for future Sales [F9]

(7) Set discount for the bill (16) Recall previous hold bill [F10]

(8) Bill net amount (17) Reprint previous receipt [F12]
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* Normal Point of Sales (Retail bill tender)

Nett Total
Received

Diners Club

C ha nge : 7 Bank In/Transfer

(1) Payment Type:

(2) Cash pay: 100.00
® 0.00)
@

(5) CashInTo: [DRAWER CASH
6 BANK
(

To confirm - — - |
sales & return ress [Ctrl] to confirm sales
Press [Esc] to return
to entry

(1) Select to choose payment type

(2) Key-in paid amount in cash

(3) Key-in paid amount in card or cheque
(4) Key-in card or cheque no

(5) Select to choose cash in location

(6) Select to choose bank in location
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* Touch Screen Point of Sales (Retail) [CASHIER]

Barcode
Description :

To close this
POS

U.Price 2 i3y Discount

, Nett Total ; 28.00
Quantity Ttem Total : 15.00

Gross Total : 28.00
Swr.Tax  ( 0.00 F8=0pen Drawer, F11=Reprint Order
Gov. Tax ( 0.00 d

Total Qi 5 Dicount . o Barcode: [ Scan barcode

1x 100 PLUS
11:59:49

Search

1x 7UpP
11:59:53

1'% BERAS i Key-in stock
11:59:59 code, search
items manually

1x MILO
12:00:16

1x MOZARLIA SPINACHL,ljgalls &
12:00:26

Confirm sales

(1) Select customer by Customer code & member card (8) Move selection downward (15) To recall tender bill — select remark number
(2) Select sales person/in charge or staff (9) Select to clear unpaid bill by customer (16) Select to discount items
(3) Click to add item quantity (10) Reprint duplicate bill (17) Select items to FOC item
(4) Click to reduce item quantity (11) Select to cancel bill (18) Item return
(5) Select to add total by quantity amount (12) Select item to put remark (setting in stock (19) Total bill discount
(6) Click to cancel item information)
(7) Move selection upward (13) Take away with
(14) To hold tender bill — key-in hold remark by
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* Touch Screen Point of Sales (Restaurant) [CASHIER]

_ o RINK geoed Mvrthnd R !
DRINKS .| noo lin | a8 i 4
To close this F F P

POS e - — == ~" e N
able : Neotal : (3) SHORT | SHORT | SHORT | LONG | LONG | LONG
u : 41.00 BLACK BLACK BLACK | BLACK 5gg5 | BLACK BLACK
Gross Total : PAWNIN | SINGLEsgsd |DOUBLEsgsd | COLDsggd | amas | DOUBLEsged  COLDigpd
Swr. Tax : OGN sew by dsgw L sbdsgw L bew b adess 1 )b adus
Next Bill - Gov.Tax  ( LEIR | FSPRESSO | ESPRESSO | ESPRESSO | ESPRESSO | ESPRESSO | ESPRESSO |
Total Qty: Discount SN | SINGLE ..ol |DOUBLEscul | COLDS,ewl| MACCHIAT | MACCHIATO!
1x SHORT BLACK SINGLE, =i 85 i Jrmiw gun | Jd g 3)b g O SIGNLE MACCHIAT
12:05:06 \ . A b, Jriw  DOUBLE,wl/l o] .
LATTEasY | LATTE | CAPPUCCIN | CAPPUCCIN | LATTE |  LATTE
1'% NESCAFFE ORGINAL . COLD @y | O gassiaslS 0 MACCHIAT | MACCHIAT
12:05:10 5k COLD st O gilo M| O COLDasY
. A A S s o)l giliSe
GREENTEA | TEA | CHOCOLATE A A A

1% FRUIT PIZZA (S) juioo aSlgh 12
12:05:12

1 x PINEAPPLE PIZZA L 35S ulll |
12:05:15

1x POOLTABLE GAMEs=lg 93, <
12:05:18

Confirm sales

(1) Select to assign table (9) Move selection downward To recall tender bill — select remark number
(2) Select customer by Customer code & member card (10) Select to clear unpaid bill by customer Select to discount items
(3) Select sales person/in charge or staff (11) Reprint duplicate bill Select items to FOC item
(4) Click to add item quantity (12) Select to cancel bill Sales return
(5) Click to reduce item quantity (13) Select to put remarks (setting in Stock Total bill discount
(6) Select to add total by quantity amount Information)
(7) Click to cancel item (14) Add on amount/extra charges
(8) Move selection upward (15) To hold tender bill — key-in hold remark by
number
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* Touch Screen Point of Sales (Restauranté& Retail bill tender)

Nett Total

Current bill

amount/paid Rece|Ved
Change

Touch to key-in
paid amount

—Payment Type (1)
Cash Pay }'(2)

Diners Club Card Pa
Bank In/Transfer 4 ®)

Card No. ? )

Key-in tips paid Tips Pay (Cash) ®)

Cancel bill

Tips Pay (Card) (6)

Convert current Confirm bill
bill to debtor bill

(1) Select to choose payment type

(2) Key-in paid amount in cash

(3) Key-in paid amount in card or cheque
(4) Key-in card or cheque no

(5) Key-in tips paid by cash

(6) Key-in tips paid by card
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Know Your Receipt

(001030935-4)
(BST D No : 000688395776
30, JLN S5198,
47500, SUBANG JAYVA, SELANGOR.
TeilFax 035621 1906

COMPANY ENTERPRISE W
Company
Information

P
<«

Tax Invoice

Bill No . POS/20856

Date D 23/06M6 6:43:29 P
s . Cashier : admin

Stock description with Payment - Cash

unit price

liem Qty Price Amount
IMATION CDR-100
1

5.50
10070 10%  |80.63 [ SR

CD-RW TOOMB @5.29
0511222 1 5.90 5% 561 SR

UNO CARD @5.66
0742895 1 6.85 0.85 600 SR

47101 SCISSORS @1.23

WETAL CLIP @&.00
2501060 1 .43 &48 SR

Gross Amt: 10568
GST (8%): 534

Total Amount »Net Amt - 112.00

Received : 11200
Change : o.00

Round Adj. : o002

GST Summary  Amount(RM) Ta.x(RMn‘ Bill summary
SR @ 6% 105.68 634 |

THANK YOU
PLEASE COME AGAIN

Amount
inclusive GST
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(G) Point redemption
- Redeem membership points.

= . To generate code
Point Redemption automatically
Create new record

BIl No: M Ref No.: ]

Date: 18/02/17 Date of redemption Location: [T To delete a record
mer Code: [SVR[EN ™ ?
mer Name: [ E Enter customer name
To search a record

Point Require| Total Point To print a record
2,500.00 2,500.00

Description

5T00001 PAINT BRUSH

To close this
window

Point Redeem: 2,500.00]

Point Remain: 5,000.00

Enter bill no by auto
Select customer code/name
Insert stock description
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8. Setting Up Accounting Information

(A) Accounts Group (E) Official Receipt

(B) Account Code (F) Payment Voucher
(C) Account Opening (G) GST Bad Debt

(D) Journal Entry (H) Bank Reconciliation

3 Main Menu

USER MANUAL

Account Group Journal Entry GST Bad Debt

—_—  ——  —m—m— | — o @ Click on individual
Account Code Official Receipt Bank Reconcilition button Details

PSS, S—
Account Opening Payment Voucher

C

Present by " DEEPSKY TECHNOLOGY " Ver 2.00.18252
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(A) Accounts Group
The account group is a summary of accounts based on criteria that effects how master records are created.

§ Account Group

Account Group

.0102',0 Create new record
ACCUMULATED PROFIT & LOSS

X Vs - EQUITY =

Side @ Debit Q@ Credit
Lt A% S ACCUMULATED PROFIT & LOSS ACCOUNT v | = To print a record

Acc Code

Description

To search a record

To close this window

(1) Code of Account Group

(2) Description of Account Group

(3) Click on the Arrow Button for selection of Account Type

(4) Set current Account is Debit or Credit account

(5)Click on the Arrow Button for selection of Special Account Type
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(B) Account Journal Code
- A code that represents a criteria of an account.

Account Journal Code

2
3

Acc Code:
Description:
pescrption 2: |
Group: CEEEIEEE  400/000

Account Type: EXPENSES

Side: | '© Debit ® Credit

Create new record

O

To delete a record

&
:

To search a record

1
.

3
3

To print a record

To close this window

(1) Account Code

(2) Description of Account Code

(3) Description 2 of Account Code

(4) Click on the Arrow Button for selection of Account Group
(5) Set current Account is Debit or Credit account




(C) Account Opening
- Bring forward last year balance(balance sheet)

To generate code

- automaticall
Account Opening Y

opening No:  [IEOEEGENES A Ref No: ]
Date: 31/12/14 Location: CO001 =

Notes: Closing transfer

Acc Code Acc Name Debit
600/003 FURNITURE & FITTING 15,000.00
600/001 OFFICE EQUIPMENT 30,000.00
600/002 ACC. DEPRN - OFFICE EQUIPMENT 0.00
600/004 ACC. DEPRN - FURNITURE & FITTING 0.00

Debit 45,000.00[8R8ELS 20,500.00

(1) Assign a New Account Opening Number or Click on the Auto button to Create Account Opening Number automatically
(2) Date of closing

(3) Notes or remarks for Account Opening

(4) Reference Number for current Account Opening

(5) Click on the Arrow Button for selection of Location for current Account Opening

(6) Entry of current Account Opening. Key in Account code, Debit Amount & Credit Amount

Chapter 8 — Accounting

Create new record

To delete a record

To search a record

To print a record

To close this
window




(D) Journal Entry
- Isarecord that keeps accounting transactions in chronological order
- To record double entry, eg. Depreciation, inter-bank transfer fund, etc.

This entry is not
made by this
Journal Entry

8 Journsl Entry

Chapter 8 — Accounting

To generate code

ns ; automaticall
Journal Entry v e
| Jounalno:  IENTENE A Ref No: ]

E Date: Location:  [SeLEUNEEEEES
)

Notes: SALES RETURN

Acc Code Acc Name
100/011 SALES RETURN
TT001 PUSAT TUISYEN MERIDIAI
100/011 SALES RETURN

Description Debit
PUSAT TUISYEN MERIDIAN ~ 242.72 0.00
SALES RETURN 0.00 242.70
ROUND ADJUSTMENT 0.00 0.02

(1) Assign a New Journal Entry Number or Click on the Auto button to Create Journal Entry Number automatically
(2) Date of Journal Entry

(3) Notes of Journal Entry

(4) Reference Number for current Journal Entry

(5) Click on the Arrow Button for selection of Location for current Journal Entry

(6) Entry of current Journal Entry. Key in Account code, Description, Debit Amount & Credit Amount

Create new record

To delete a record

To search a record

To print a record

To close this
window




(E) Official Receipt
- Record payment received from customer.

To generate code
automatically

OR/00002 |
15/04/16
BSH

Chapter 8 — Accounting

Create new record

To delete a record

Official Receipt
Bank In/Transfer| -
BANK -

Acc Code Acc Name

To search a record

To print a record

300/002 COMMISSION Official Receipt

(1) Assign a New Official Receipt Number or Click on the Auto button to
Create Official Receipt Number automatically

(2) Date of Official Receipt

(3) Name of the payment received from

(4) Description for this Official Receipt

(5) Click on the dropdown button to select Payment Method of the Official
Receipt

To close this window

(6) Deposit into Account Code

(7) Click on the Arrow Button for selection of Location for current Official

Receipt

(8)Click the button Arrow selection the salesman

(9) Card or Cheque No of the payment received

(10) Entry of current Official Receipt. Key in Account code, Description &
Amount received




Chapter 8 — Accounting

Payment Voucher
- Record supplier payment and make payment for expenses.

To generate code
automatically E=N|EER

204/205
[RIR N AL Create new record

PV/00216 [~ 3 ) new

22/03/16 a
SYABAS DELETE
Payment Voucher
Cash = O seancr To search a record
DRAWER CASH |- @ BRINT

To delete a record

Acc Code Acc Name Description Amount | Tax Code | Tax Rate| Tax Amt| Tax Adj) To print a record
400/003 WATER Payment Voucher 36.00 TX 6.00 2.16 0.00
0.00

To close this window

2.16| al Pa 38.16|

(1) Assign a New Payment Voucher Number or Click on the Auto button (7) Click on the Arrow Button for selection of Location for current Payment
to Create Payment Voucher Number automatically Voucher

(2) Date of Payment Voucher (8)Click the button Arrow selection the salesman

(3) Name of the payment to (9) Card or Cheque No of the payment

(4) Description for this Payment Voucher (10) Entry of current Payment Voucher. Key in Account code, Description &

(5) Click on the dropdown button to select Payment Method of the Amount pay
Payment Voucher

(6) Payment from Account Code
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(G) GST Bad Debt

Overview of Bad Debt Relief Process Flow

Invoices/ Debit Note/ Credit Note
outstanding

A

Process GST Returns

A

< 6 months

AR Bad Debt Relief
Unclaimed

YES

GST-03
Bad Debt Relief
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GST Bad Debt
Must set customer “Is Tax Registered” and fill up customer “Tax Start Date” at Customer Information.

Supply bills that outstanding over 6 month only can be declared as Bad Debt.

Bad Debt Relief:

(1) New Bad Debt Relief Transaction Click to use GST

Bad Debt Relief

Bill No. B A
]l DEMUl T0/04]15_ 1,395.15 1316, 1

Outstanding
Invoice

Bills Paid after Bad Debt Recover

[ | BilNo. [Type| Date | Total |Taxable Amt| Tax Am |

Location:  [co00L
Acc Code:  [830/001

Acc Desc:  [GST - BAD DEBT RELIEF [-] Click to create new Click to cancel
ok | Cancel GST Bad Debt Relief GST Bad Debt Relief
To close

To save transaction D 3 this window
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(2) To confirm transaction

** Double click for detail

Bad Debt lief Transaction Outstanding Supply Over & Montl

Bill Mo. Taxable Amt| Tax Amt | Total Amt No. Type Date Outstanding | Taxable Amt| Tax Amt
» | DEMO1 51 10/04/15 1,395.15 1,316.18 78.97

Click to select
invoice

Paid after Bad Debt Recover ]

| | BilNo. [Type| Date | Total |TaxableAmt| Tax Amt| |

@ Create transaction?
Click to confirm Click to cancel

L “Yes” GST Bad Debt Relief

To close
Total Taxable Amt: Total Tax: this window

Amount to be
claim
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(3) Transaction done

28/06/16 Relief
** Double click for detail

Bad Debt Relief Transaction Outstanding h-UppIy Bills Over 6
: --EII_-_

Date | Taxable Amt| Tax Amt | Total Amt

Transaction
saved

Bills Paid after Bad Debt Recover

| | BilNo. |Type| Date | Total |Taxable Amt[ Tax Amt |

Click to create new Click to delete
GST Bad Debt Relief GST Bad Debt Relief

To close
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GST Bad Debt Recover:

(1) New Bad Debt Recover Transaction Click to use

GST Bad Debt Recover

28/06/16 Relief
** Double click for detail

Bad Debt Recover Transaction Outstanding Purch Over & Month
Bil No. Taxable Amt| Tax At | Total Amt | | Bilno. [ Tvpe| Date | Outstanding | Taxable Amt
| [[ryDEMODT 20/04/15 574840  5423.02 325.38

Outstanding
Invoice

Payment Received after Bad Debt Relief

[ | BilNo. [Type] Date | Totsl |Taxable Am| Tax Amt]

Location: CO001 [~]
oc Codes

Click to create new Click to cancel
Ok Cancel GST Bad Debt Recover GST Bad Debt Recover

To close
this window
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(2) To confirm transaction

** Double click for detail

Bad Debt Recover Transaction Outstanding Purcha Over 6 Month

Bill Mo. Bill No. Type Date Outstanding | Taxable Amt| Tax Amt
» |PI/DEMOO1 | PI 20/04/15 5,748.40 5,423.02 325.38

Click to select
invoice

Payment Received after Bad Debt Relief ]

| | BilNo. [Tyoe| Date | Total |Taxable Amt| TaxAmt| |

@ Create transaction?
Click to confirm Click to cancel
¥ N
4‘)' “Yes” GST Bad Debt Recover

To close
Total Taxable Amt: Total Tax: this window

Amount to be
claim
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(3) Transaction done

28/06/16 Relief
** pouble click for detail

ebt Recover T saction Outstanding Purcha ver 6 Month

| . | Taxable Amt| Tax Amt | Total Amt Bill No. Type Date Outstand Taxable Amt| Tax Amt

PI/02481 PI 19/01/15 1,308.88 1,234.80 74.08
Transaction
saved

Payment Received after Bad Debt Relief

| | BilNo. |Type| Date [ Total |Taxable Amt| Tax Amt |

Click to create new Click to delete
GST Bad Debt Recover GST Bad Debt Recover

To close
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(H) Bank Reconciliation
- To reconcile the account book bank balance and bank statement balance.

Bank Reconciliation

Bank Account Code: p{l{iak] ﬂ BANK
Cli Date: 15/04/16 [ Show unclear only

Description Debit Credit Cleared Date
15/04/16 PV/00003 STAFF 0.00 1,000.00 15/04/16) JO0OKK

15/04/16 OR/00002 BSN 100.00 0.00 15/04/16) X2000C00C
15/04/16 OR/00001 CUSTOMER 10.00 0.00 15/04/16

To Print Bank

Recon of the Balance A

month Bank Reconciliation Opening +Unpr T
- To close this o [Tt

@ PRINT 3% close X Incredited:

window Balance A tement:

(1) Select the Bank Account Code or Click on the Arrow button to choose for (6) List of the cheque paid & received before statement date. Double click or
the Bank Account Code press space bar on Clear Date to clear the cheque
(2) Date of the bank statement (7) Balance of statement after all cheque are cleared
(3) To clear all cheque of the statement date (8) Total amount of the cheque out haven’t bank in
(4) To Unclear All cheque (9) Total amount of the cheque received haven’t bank in
(5) Show unclear cheque only (10) Balance of statement. Must same as bank statement after clear all cleared
cheque
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H.1 Bank Reconciliation Opening
- Allows users to input not reconciled bank transactions before the System Conversion Date.

Acc Code Date DocMNo Description Credit
700/011 311213 CASH Opening PV X 2,000.00
700/011 311214 HLB105704 Opening PV X 500.00

To close this
window

(1) Select Account Code

(2) Date of the cheque

(3) Document of the cheque

(4) Description for cheque

(5) Debit amount

(6) Credit amount

(7) Reference / Cheque Number
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9. Report

(A) Sales Report (E) Account Report (I) Stock Comparison
(B) Purchase Report (F) Debtor Report (j) Barcode Printing
(C) Stock Report (G) Creditor Report

(D) Serial Number Report (H) GST Report

" Main Menu

USER MANUAL

Sales Report Account Report Stock Comparison

i T i B e
Purchase Report Debtor Report Barcode Printing
Click on individual

e N S EEEEEEEE— button Details
Stock Report Creditor Report

AEEEEEE—— A
Serial Number Report GST Report

@

Present by " DEEPSKY TECHNOLOGY " Ver 2.00.18252
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(A) Sales Report
- Check sales report by summary or details

" Sales Report = To show print

Report Type: g9 Summary @ Detail Sales Summary By Month

Report: Sales Summary < Sales Summary By Bill

Sales Summary By Payment Type

Date From: 16/04/16 16/04/16 Sales Summary By Customer

POS Time From: FEEIN [+ lf11:59 Pm [~] Sl B By CIEEET i Hl
Sales Summary By Customer with Ttem

Date As AL Sales Summary By Customer Area

Location From: - [SSTTNNEY To [SNTINNNNNE Sales Summary By Sffwith Customer

Bill Type: ﬂ Sales Summary By Staff with Customer Type

Sales Summary By Staff with Ttem

A Sales Summary By User

Custorner From: Sales Summary By Category

Sales Summary By Category (w/o package)

Sales Summary By Group

Sales Summary By Ttem

Sales Summary By Ttem with Balance Stock

Sales Summary By Item (w/o package)

Sales Summary By Item (w/o package)

Drawer Open Info

Customer Payment Summary

Payment Received by Staff

Customer Last Visit Report

Sales Summary By Hour

alt From:

(1) Select Report Type either Summary or Detail (8) Select Customer from & Customer To for the report view
(2) Choose Report to be view (9) Select Staff from & Staff To for the report view

(3) Select Date from & Date to view the report (10) Select Stock from & Stock To for the report view

(4) Select time (11) Select Category from & Category To for the report view
(5) Select Date As At for the report view (12) Select Group From & Group To for the report view

(6) Select Location from & Location to view the report (13) Select Class from & Class To for the report view

(7) Select Bill Type either Sales invoice, Cash Sales, POS & etc for the report




Chapter 9 — Report

Sales Summary

A.1 Sales Report Examples:

Date From : 01/12/16 To 01/12/16
To check daily total amount sales. LocFrom : To ==z
Type T Al

Total Bills Issued

Total Drawer Opened
Summary

Sales

Sales Return

Total Sales (Excl. Tax)

Total GT

Total Svr. Tax
Total Card Charge
Total R.Adjustment

Total Sales (Incl. Tax)

Sales Received

Type
Caszh

Total Received

Drawer

Type
Caszh Received

Total Drawer

Date Printed : 01/12/16 3:274% pm
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- Select date t o check daily sales summary.

Sales Summary By Day

Date From - 01/1216 To 01/12/16
LocFrom : CO001 To COMO1
Type o All

Date Sales Amourt  Tax Amourt E.Adj OthCharge Total Percent

Location: CO001 -MY DEMO
01/12/16 Tharsday 47. . . 341.00 100.00%

Total 47. . . 841.00 100.00%

MNett Total
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- To check items sales by staff.

Sales Summary By Staff with Item

Date From ;011116 To 01/12/16 Stock From

Loc From : CO01 To CO0O01 CatzgoryFrom -
Staff From : To ==== Group From
Type DAl Class From

Code Description UOM Sales Feturn N.Sales Am ourtt Amount
(Excl. Tax) (Incl. Tax)

Location : CO001 - MY DEMO

0 793.41 841.00
00001 AYAM 248.59 263.50
00002 TKANKEMBONG 124.53 132.00
00003 BAWANG MERAH INDIA 131.61 139.50
$T0001 Catrot 5 288.68 306.00

Total : : 78341 841.00

Total : : 793 .41 841.00
Total Bill Discount 0.00 0.00
Found Adjustment 0.00
Nett Am ournt 793 .41 841.00




(B) Purchase Report

- Check purchase report details.

'@ Purchase Report

Purchase Re

Report:
Date From:

Location From:

Supplier From:
Stock From:
Category From:
Group From:

Class From:

(1) Choose Report to be view

Purchase Summary By Supplr wih Tem =
01/12/16 AN01/12/16

ST T ST
ST T S
CERE T TR

IR o ==
I To 2N

(2) Select Date from & Date to view the report

(3) Select Location from & Location to view the report

(4) Select Supplier Code from & Supplier Code to view the report
(5) Select Stock from & Stock to view the report

(6) Select Category from & Category to view the report

(7) Select Group From & Group to view the report

(8) Select Class from & Class to view the report

To show print
view

Purchase Summary By Supplier with Ttem
Purchase Detail By Bill

Purchase Detail By Supplier
UnTransfered Purchase Order

Chapter 9 — Report
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B.1 Purchase Report Examples:

- To check purchase amount by bills.

Purchase Summary By Bills

Date From ;011216 To 01/12/16
Loc From : CO001 To COM1

Date Bill Mo Customer Name Mett Amt Tax Amt

Location : CO001 -MY DEMO
Purchase
01/1216  PL/O0002 FIKO TRADING 318.00 18.00

Total of MY DEMO 318.00 158.00

318.00 158.00
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- To check purchase items with amount by supplier.

Purchase Summary By Supplier with Item

Dhate From ;011216 To 01/12/16 Stock From : ST00002 To 3TO0002

Loc From o GO0t To COM1 CategoryFrom @ OTH To OTH

Supplier From  : SU00001 To SUGMM01 GroupFrom To z==z===
Class From : To m=rmw=

Code Diescription UOM Purchase HRetumn N Purchase

Location : CO001 -MY DEMO
(SUO0MDL) KEIKO TRADING
STO0002 KIDDO TOY'S CAR




(C) Stock Report
- Check stock report details.

" Stock Report

View Report

Report: Stock Closing Balance =

Date As At:
Date From: 01/01/15 To
crom: IS o R
Zero Balance:  [[RJIE
With No Entry:

ng Method: FEIIEGEGE

Acc Code From:
Stock From:
tegory From:

Group From:

(1) Choose Report to be view

(2) Select Date As At to view the report

(3) Select Date from & Date to view the report

(4) Select Location from & Location to view the report

(5) Select “Yes” to show all stock, “No” to show stock balance not zero only
(6) Select “Yes” to show stock with transaction, “No” to without transaction

Chapter 9 — Report

To show print
view

g Balance
Stock Closing Balance Grouping by Category
Stock Closing Balance Grouping by Group
Stock Closing Balance Grouping by Class
Stock Closing Balance Detail
Stock Movement Summary
Stock Movement Detail
Stock Reorder Advice
Stock History Price
Stock Gross Profit Detail
Stock Closing Balance Grouping by Class (FPhoto)
Stock Closing Balance with 6 Month Sales
Stock Movement Summary by Category with Group
Stock Movement Summary by Group
Stock Closing Balance by Last Purchase Supplier

(7) Select Costing Method either Blank, Retail Price, Average or FIFO
(8) Select Account Code from & Account Code to view the report

(9) Select Stock from & Stock to view the report

(10) Select Category from & Category to view the report

(11) Select Group From & Group to view the report

(12) Select Class from & Class to view the report




C.1 Stock Report Examples:

- Check stock current balance.
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Stock Closing Balance

Diate Az At :
Loc From
Fero Bal

31116

- o001 To COM1
o Yes

Stock From
CategoryFrom :
Group From
Class From

Code

Location :
00001
00002
00003

o0
STo0001
STO0002

Description

Co001 -MY DEMO
ATYAM
IKANKEMBONG
BAWANG MEFAH INDIA
children toys
Carrot
KIDDO TOY'S CAR

UoM QTY

69
29
19
30
o0

Avg U Cost

6.50
1.00
2.00
0.00
0.00
150.00

Total of Location

Mett Total




Check stock in and out details.
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Stock Movement Detail

Date From : 01/01/15 To 31/12/16 Stock From
LecFrom : CO001 Te CO0M01 CategoryFrom -

Group From
Class From

To STO0001
To zzzzzzzz
To z====z==

To z====z==

Date

Bill No. Qty UOM
Description

ULCostPrice

LOCATION :

01/01/15

2911/16

0111216

011216

0111216

CO001 -MY DEMO

STO0001 ~ Carrot

BALANCE BF

BALANCE QUANTITY REMAIN BEFORE 01/01/13
PL/00001

PURCHASE FROMEKIK O TRADING

POS/00001

SALES TO WALK IN CUSTOMER.

POS/O0004

SALES TO WALK IN CUSTOMER.

ATD0001

STOCK ADJUSTMENT

BALANCE QUANTITY 99 KG

TOTAL QUANTITY OF LOCATION : (CO001) MY DEMO

GERAND TOTAL BALANCE OF ALL LOCATION
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- Check item profit details.

Stock Gross Profit Details

Date From : 01/01/13  Te 3111216 Stock From : STO00002 To STOM002

LocFrom : CO001 To CON01 CatzgoryFrom :
Group From
Class From

Code Description
UoM QTY  AwgSales Total Sales Avg Cost Total Cost Gross Profit

Location : CO001 -MY DEMO

STOO002 KIDDO TOY'S CAR
Unit 1 : 83 150,00 85.85 3640

Total of Location ) 150.00 85.85
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(D) Serial Number Report
- Check serial no report by listing and movement.

2 Serial No. Report
=2 po

Serial No. Report To show print

Report: Serial No. Listing | =
Location From:  [Seis} B2 To [Senl = | Serial No. Movement

Stock From: ST00002 |~ REa{sTo0002 |- |

-

Acc Code From: VLIS | = lsuoooo1 B2

(1) Choose Report to be view
(2) Select Company Location
(3) Select stock

(4) Select stock if applicable
(5) Select account code
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D.1 Serial Number Report Examples:

Listing all stock serial number.

Serial No. Listing

L oc From - COo001 To CO001
Stock From : 3T00002 To STOOO02

Item Balance Qty
Serial No.

Location: CO001 -MY DEMO
Item : 5T00002 -KIDDOD TOY'S CAR
001245545

Serial No. Movement

Serial No. Movement

Location: COO001 -MY DEMO

Item : ST00002 - KEIDDO TOY'S CAR

Serial No.: 001245545 AVAILABLE
Pl/o0002 mH2ne KIKO TRADING

35154125 AVAILABLE
Pl/0OO0Z 01216 KIKO TRADING
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(E) Account Report
- Check account report details.

@ Account Report

Account Report o™

Report: Profit and Loss & Account Ledger
Date As At: 08/01/16 Account Ledger =‘Clo.sing

Account Ledger Detail

Datz From: 08/01/16 Y31/12/16 Account Ledger Detail *Closing
A t] | List
Loc From: CO001 |~ Rl cooo1 B e B Cost How p—

Trial Balance Summary (Date Between)

Type: Trial Balance Summary (Date Between) *Closing

Costing Method: . Tr!al Balance Deta!l
N To count Opening Trial Balance Detail (Date Between)

Opening Stock: Calculate & Closing Stock Trial Balance Detail (Date Between) *Closing

losing Stock: Stock Value value by system Profit and Loss

Closing Stock: automatically Profit and Loss (Date Between)

Rpt Header Loc: [sleliihl MY DEMO Profit and Loss Detail
-n Profit and Loss Detail (Date Between)

Balance Sheet
Balance Sheet Detail

(1) Choose Report to be view

(2) Select Date As At to view the report

(3) Select Date from & Date to view the report

(4) Select Location from & Location to view the report

(5) Select Account Code from & Account Code To for the report view
(6) Select report type

(7) Select Costing Method either Blank, Retail Price, Average or FIFO
(8) Opening Stock value

(9) Closing Stock value

(10) Select Location for the report header
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E.1 Account Report Examples:

- Account Ledger

ACCOUNT LEDGER

Diate From : 0101/16 To 30712/16 AccountFrom To 10:0/001

Loc From : To === Ace Group From To ==zzz==

(100/001) SALES
Date Bill No. Description Credit

011216  C3/00001 WALK IN CUSTOMEER. 150.00
011216 C3/00002 WALK IN CUSTOMEER. 100.00
01/1216  C3/00003 WALK IN CUSTOMEE. 330,00
0211216 C3/00004 WALK IN CUSTOMEER. 1.000.00
021216  C3/00003 WALK IN CUSTOMEER. 330.00

BALANCECTD 0.00 2.630.00
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Profit and Loss DEMO COMPANY SDN BHD

Profit and Loss
01/01/16 ~ 30/12/16

Leéc Rran .

DESCRIPTION AMOUNT RATION %

SALES 2,650.00 10000
LESS SALES ADJUSTWMENT 0.00 Q00
NET SALES 2,650.00 100.00

OPENING STOCK 0.00
PURCHASE 000
LESS PURCHASE ADIUSTMENT 0.00
LESS CLOSING STOCK 0.00
COST OF SALES 0.00

GROSS PROFIT 2,650.00

ADDOTHER INCOME 000
LESS EXPENSES 0.00
NET PROFIT 2,650.00

LESS TAXATION
NET PROFIT AFTER TAX

ADDEXTRSA ORDINARY INCOME
LESS EXTRA ORDINARY EXPENSES
NET PROFIT AFTER EXTRA ORDINARY ITEM

LESS 8PPROPRIATION
NET PROFIT AFTER APPROPRISTION




Balance Sheet
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DEMO COMPANY SDN BHD

Balance Sheet
01/01/16 ~ 30/12/16

LocFrom : To zzzzzzzz

DESCRIPTION

AMOUNT

CURRENT ASSETS
CASH INHAND

FINANCED BY:
EQUITY
ACCUMULATED PROFIT & LOSS
PROFIT & LOSS ACCOUNT

2,650.00
2,650.00

0.00
2,650.00
2,650.00

2,650.00

2,650.00

2,650.00

2,650.00
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(F) Debtor Report (Customer)
- Check debtor report by details.

& Debtor Report

Debtor Renort

Refa Dabice Stssmers: 0 M) ﬂ Debtor Statement (6 Mth)
Date As At: 08/01/16 Debtor Aging (6 Mth)
Debtor Aging Detail (6 Mth)

Date From: 08/01/16 agei31/12/16 Debtar Aging by Staff (6 Mth)
Customer From: [SICILH S To ST ] pener gf;?gm[f:fgl?ms:f (6 Mth)
Staff Erom: To Debtor Statement - Outstanding Bill (12 Mth)

i Debtor Aging (12 Mth)
Zero Balance: NO M Debtor Outstanding Invoice

. Debtor Bill Payment Detail
Rpt Header Loc: [ele]ili}l n USER MANUAL Debtor Outstanding Bill by Term

(1) Choose Report to be view

(2) Select Date As At to view the report

(3)Select Date from & Date to view the report

(4) Select Customer Code from & Customer Code to view the report

(5) Select Staff from & Staff To for the report view

(6) Select “Yes” to show statement with zero balance, “No” to show statement balance not zero only
(7) Select Location for the report header
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F.1 Debtor Report Examples:

Debtor Statement (6 month)

STATEMENT OF ACCOUNT

[ATTN - CUSTOMER A ] - 03/01/16
- 311216
- CUD000L

|_TEL.-1-"AX: D lefl

Date Bill No. Ref No Description Credit
2811116 5100001 SALES
30/11/16 5100002 SALES
011216 SI/00003 SALES

Balance

1,000.00
2.500.00
3.300.00

BALANCECD

Balance Cutrent 1 Mih
3,300.00 200.00 2,500.00

This is a computer generated statement. No signamre required.




Debtor Aging (12 month)
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Debtor Aging

Date As At o 30(1216
Customer From : CUM01

Debtor Info

Oct 16
Aprlé

(CUM001 ) CUSTOMER A
Tel:

0.00
0.00

TUnhvEiched:

Grand Total

0.00
0.00

UnhvEiched:




- Debtor Bill Payment Detail
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Debtor Bill Payment Detail

Date From - 08/01/16 To 31/112/16
Customer From : CUQ001 To CUOO001

StaffFrom : Toe =====

Eill No. Date Eef No.Desc
Payment Bill No. Paym ent Date

{(CUD000Y) CUSTOMER A
5100001 28/11/16 SALES
SL00002 301116 SALES

ORO0002 01/12/16
S100003 01/12/16 SALES

1.000.00 0.00

1.500.00 1.500.00
1,500.00

300.00 0.00

Unmatched Amount:

Outstanding Amount:
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(G) Creditor Report (Supplier)
- Check creditor report details.

’§ Creditor Report

Nt . = 2 To show print
Creditor Report vow
RRpoE: Cradiopstaicenant (6 MilY E Creditor Statement (6 Mth)

Date As Al: 08/01/16 Creditor Aging (& Mth)

. Creditor Aging Detail (6 Mth)
Date From: 08/01/16 i31/12/16 Creditor Statement (12 Mth)

supplier From:  [INEY To EZZZ2 R Y Creditor Aging (12 Mth)

zero Balance:  [SNNER Creditor Outstanding Invoice
Creditor Bill Payment Detail
Rpt Header Loc: [SOI[ERIES USER MANUAL

(1) Choose Report to be view

(2) Select Date As At for the report view

(3)Select Date from & Date To for the report view

(4) Select Supplier Code from & Supplier Code To for the report view

(5) Select “Yes” to show statement with zero balance, “No” to show statement balance not zero only
(6) Select Location for the report header
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G.1 Creditor Report Examples:

Creditor Statement (6 month)

STATEMENT OF ACCOUNT

|_AI ™ - KIKO TRADING _| : 08/01/16
1 311216
: SU00001

|_TEL.-TAX : : lofl

Date Bill No. Ref No Description Credit
2011116 PLO0001 PURCHASE 1.224.30
29/11/16  SCN/00001 CREDITNOTE 224 30
0111216 PUO0002 PURCHASE 318.00

BALANCEC/D

Balance Cutrent 1 Mth
1,766.60 318.00 1,448 .60

This iz a computer generated statement No signatire required.
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- Creditor Aging 12 month

Creditor Aging

Date As At : 3116

Customer From To ===z

Debtor Info Dec 16 Nov 16 Oct 16 Sep 16 Ang 16 Jul 16
Tun 16 May 16 Aprlé Mar 16 Feb 16 Jan 16+

(SU00001) KIKO TRADING

Tel: 1.448.60 0.00
0.00 0.00

UnMhtched:

Grand Total 0.00
0.00

UnM&tched:

100



Chapter 9 — Report

Creditor Bill Payment Detail

Creditor Bill Payment Detail

Date From : 08/01/16 To 3111216

Supplier From To ===

Eill No. Date Fef No.Desc
Payment Bill No. Paym ent Date

(SU00001) KEIKO TRADING
PL'O0001 29/11/16 PURCHASE 122430 1.224.30
PEAOD00I 0r/d2/8 £,224.20
SCN/O0M001 20/11/16 CREDIT NOTE 224.30 0.00

PL'O0002 01/12/16 PURCHASE 318.00 0.00

Unmatched Amount: . Outstanding Amount:

101



(H) GST Report
- GST report details, print tax return info.

D GST Report

GST Report

Report: Tax Return Info |+
Date From: 21/03/16 91:21/03/16

(1) Choose Report to be view
(2)Select Date from & Date to view the report

To show print
view

Tax Return Info (Form)
Purchase Listing with Tax Code
Supply Listing with Tax Code
Bad Debt Relief Listing

Bad Debt Recovered Listing
Generate GAF File

Generate GST TAP File

102
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H.1 GST Report Examples:

- Purchase Listing by Tax Code

Chapter 9 — Report

Purchase Listing by Tax Code

Date From : 01116 To 3111216

Tax Code From To ===z

TX - Purchases with G 5T incurred at 6% and directly attributable to taxable sup plies.
Type Date Bill No. Code Name

Tax Taxable Amt

Tax Amt Total Amt

PI 201116 PLAOO001 SU0001 KIKO TRADING 6 %%
PI 01/12/16  PT/O0002 SU0001 KIKO TRADING 6%

6%.30 122430
18.00 318.00

87.50 1,542.30

ZP - Purchase from GST-registered supp lier with no GST incurred. (e.g. supp lier p rovides transportation of goods that gua

Type Date Bill No. Code Name

Tax Taxable Amt

Tax Amt Total Amt

SCN 20711/16 SCN/DM001 SU00001 KIKO TRADING 0%

0.00 22430

0.00 22430

87.50 1,766.60
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- Supply Listing by Tax Code

Supply Listing by Tax Code

Date From : 01116 To 311216

Tax Code From To ===z

SR - Standard-rated supplies with GST Charged.

Tvpe Date Bill No. Code Name Taxable Amt Total Amt
2811/16 S1/00001 CUn0001 CUSTOMER A " 943 40 1,000.00
20/11/16  DOVD0001 CU00001 CUETOMER. A 471.70 50000
31116 SL/00002 CUD0001 CUSTOMER A " 1,415.09 1.500.00
011216 POS/A0001 WIC WALK IN CUSTOMER. " 2925 31.00
01/12/16  POS/00002 WIC WALK IN CUSTOMER. ' 11321 120.00
011216  POS/00003 WIC WALK IN CUSTOMER. " 240.57 253.00
011216 POS/00004 WIC WALK IN CUSTOMER. " 283.02 300.00
011216 POS/A0005 WIC WALK IN CUSTOMER. i 12736 1.6 135.00
01/12/16  POS/00006 WIC WALK IN CUSTOMER. e 23385 250,00
01/12/16 S1/00003 CU00001 CUSTOMER A " 73472 800.00

4.614.17 4.381.00

461417 4,291.00
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(I) Stock Comparison
- Compeare stock balance quantity.

@ Stock Comparision

Stock Comparison

Code Description
ST00002 [=] sTock 1
STO0003 [=] sToCK 2
STO0004 [=] sTOCK 3

To Clear All To Import Bill To View Compare
entries Entries Report

Total Code: 3 Clear al Import | (4) Stock check date: ¥
Total Qty: 8 (5) Location: coool |- Compare

Transfer Variance to Stock Adjustment: All Stfd‘ | Physical Count Only |

Key-in secondary password Key-in secondary password to auto
to auto transfer stock transfer stock adjustment for
adjustment for all stock physical count

(1) Key in stock code or select stock code from the list by click on the arrow button
(2) Key in stock name or select stock name from the list by click on the arrow button
(3) Input physical count quantity

(4) Date of stock check

(5) Location of stock check
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(J) Barcode Printing

. Example:
- Print your own barcode. P

| @ Barcode Printing

Barcode KIDDO TOY'S CAR

Type H
Code 3 STOCK INFORMATION ﬂ

Quantity 3 Add Deduct Remove § Remove all STODNZ R I 250.00
N R etail Price |~ |

Print Name 2 : [ —Barcode Type -*‘ To set Barcode Bar
Money sign = YN Q@ Code 39 Type
cost ove.: EETTIENEY ® code 126

Printout Type : SR NNNED \ ! To Print Barcode of
pending list

To View Barcode of
pending list

To Send pending list
to Bar Tender

Print to TSC Barcode
Printer

** Double dick to change quantity Total Barcode:

To close this window

(1) Select Type either Stock or Customer (8) Print out set by multiple printing types
(2) Key in stock code or select stock code from the list by click on the arrow (9) List of pending barcode to be print
button (10) To add items to pending list
(3) Quantity of barcode (11) Select item in pending list and click deduct to reduce quantity
(4) Select Print Price Blank, Retail Price, Price 2 or Price 3 (12) Select item in pending list and click remove to remove item
(5) Tick for Print Name 2 on Barcode (13) Select item in pending list and click remove all to clear all item in
(6) Money Sign print on Barcode. E.g.: RM, USD & etc pending list
(7) Choose to print cost price code
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10. House Keeping

(A) Other Setting (E) Export Data

(B) Other Function (F) Permission Setting

(C) Backup Database (G) Current Computer Setting
(D) Import Data

1. Other Setting
2. Other Function

Permission Setting
System Setting
Current Computer Setting

(
(
(
(
(
(
(
(

User: ADMIN A . [ "

107



(A) Other Setting

Al Payment Setting (set charges and account posting)

@ Payment Setting

Payment Setting

Charges (%)

Chapter 10 — House Keeping

FPayment Desc

Type

On Amt | After Amt

Credit Acc

| Charge to Acc | Sorting [Show

==

Cheque

Master

Visa

Amex

Diners Club
Bank In/Transfer
ATM

TnG

@

(1) Payment Description

(2) Type of Payment (Cash, Card or Bank)

(3) Payment charges % on amount

(4) Choose payment charges % after amount
(5) Account Posting for the Credit

(6) Account Posting for the payment charges
(7) Payment sorting while choosing from list
(8) Show/Hide on payment list

Cash|2|
Bank|2|
Card|2|
Card|2|
Card|2|
Card|2|
Card|2|
Card|2|
Card|2|

[l
@

0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
(©)}

0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
4
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A2 Hidden Price Code Setting (hide cost price)

¥ Hidden Price Code

1 2
Val&e CE)CPE

T

=]

(1) Value of price
(2) Set hidden price code

[T=J =T Y - RS, R O% I S B
mi= (o= ==«

A3 Auto Numbering Setting (main code numbering)

@ Auto Mumbering Setting @

Auto Numbering Setting

Form Name | Header [Running No. | Digit

Company co
Staff_Info EM
Customer Ccu

5 li Su
uppkuarf (2) Code Header
Stock_Info 5T (3) Running number start from
@ (4) Code digit, exp: ST00001

(1) Form Description
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(B) Other Function

B.1 Multi Code Generator
- Generate code by running number.

@ Multi Code Generator

Multi Code Generator

Template Code : QUeNEE:E-2 replace # to the running number place
From No. E 1K JUfi]  Result: TOYSO01 to TOYS100

Name
Name 2
Category 2 OTHERS
Group
Class

Based UOM

Retail Price : 20,0000 =N Children 5 year above - Notes o.r r'emark for
i = this item
Price 2 g 18.0000
Price 3 g 16.0000
Min Price g 10.0000 s =
: Redeemable Point Require: 1,000.00 redemption
Cost Price g 5.0000
Min Qty : Serial No. Control [ Allow Zero Bal [

To create new Generate this code into i
stock code m stock information = Tov:ilzzzvtvhls

1) Assign stock code (9) Assign a retail price for the stock / Selling Price
2) Assign running number start and last (10) Assign a price 2 for the stock
3) Stock Name Line 1 (11) Assign a Price 3 for the stock
4) Stock Name Line 2 (12) Assign a Minimum Price for the stock
5) Click on the Arrow Button for selection of Category (13) Assign a Cost Price for the stock
6) Click on the Arrow Button for selection of Stock Group (14) Minimum Quantity for stock availability

7) Click on the Arrow Button for the selection of Class Group (15) Click to use stock serial no control
8) To assign the UOM of the stock details (Example: Unit, Pc and etc) (16) Click to allow zero balance to allow sales without stock balance

Set point require for
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B.2 Change Code
- Change old code to new code.

Customer
Supplier
Stock

Change Code Category
- Group
Class

| Type M Customer [+ Account Code
| odcoce : T
! tew coce :

% e

To apply To close this
changes window

(1) Select code type
(2) Select old code
(3) Create new code

111



Chapter 10 — House Keeping

B.3 Change Stock Price (change old price to new retail price)

@ Change Price

@ (©)

ato | auo [ auw |

Change Price

Orisi
Code Description R.Iin'n‘loc R.Price Variance Price2  Price3 MinPrice Cost Price
|z| STOCK 10.00 10.00 0.00 0.00 0.00 0.00 0.00
|z| STOCK 10.00 10.00 0.00 0.00 0.00 0.00 0.00
|z| STOCK 10.00 10.00 0.00 0.00 0.00 0.00 0.00

[=] 0.00 0.00 0.00 0.00 0.00
() ® ) (10) 1)y 1@ @

(14) (15) (16) (17)

" Update Variance to
Import All Ttem Clear all Customer Fixed Price

Change | ¥ close ‘

(1) To set new retail price automatically by key-in price in percent% (10) Selling price 2

(2) To set new price 2 automatically by key-in price in percent% (11) Selling price 3

(3) To set new price 3 automatically by key-in price in percent% (12) Minimum selling price

(4)To set new minimum price automatically by key-in price in percent% (13) Stock cost price

(5) Select stock price (14) To import all stock to this form
(6) Stock description (15) To clear all stock in this form
(7) Original retail price (16) Click to apply change

(8) New retail price (17) To close this form

(9) Price variance
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(C) Backup Database
- Get your database backup by system to your drive.

s -
@ Databasze Backup

Database Backup

To locate backup

(1) Backup Into: |C:\Deep5ky\Pr0gram BK path

(6) Backup Now |

(2) Auto Backup: ¥

© sockap om:

(4) Backup Into: |D:‘\

To locate backup
path

(S)Last Backup: 18/05/16 6:28:34 PM (7) Save To close this
= = window

(1) Database backup location

(2) To assign auto backup

(3) To set auto backup time
(4)Database backup location

(5) To show last backup date and time
(6) To apply current backup manually
(7) To save your setting
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(D) Import Data
- Import data from other pc or branch.

F .
ﬁm’ Import Data

Import Data

Export file location

Path:[|C:\Pr0gram Files\DeepSky\Database\Export.mdb - Click to locate Export file

¥ Importdata W Update stock info

- 5 Export file location
Target: |C:‘|,Pr|::gram Files\DeepSky\Database \Export.mdb | o/ - Click to locate Export file

Close

Close after locate
Export file

F -
@ Import Data Click to auto update
stock info

Import Data

Path: |C:‘\Pr0gram Files\DeepSky\Database\Export.mdb i\
|‘_{ Import data ™ Update stock info

Import |

Click to import data Click to confirm
Import
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(E) Export Data
- Export data to HQ or Branch.

Chapter 10 — House Keeping

@? Export Data

Export Data

MAIN CODE INFO
Company Info
Staff Info
Customer Info
Supplier Info
Stock Category Info
Stock Group Info
Stock Class Info
Stock Info

Stock Packaging
Promeotion Setting
Account Group
Account Code

I e e e e e e e B

Select all
Unselect All

1 |C:\Program Files\DeepSky\Database\Export.mdb

Choose date

Date From: [06/12/16

| To [os/12/16 |

STOCK

™ Stock Opening

™ Stock Adjustment
™ Stock Tansfer

PURCHASE

I~ Purchase Order
I Purchase Invoice
™ Purchase Return

SALES

Sales Order
Delivery Order
Sales Invoice

Cash Sales

Sales Return

Point Redemption
Drawer Cash In/Qut

B B R B B B B
I U e R U R R

Repair Export Files ‘

%

Custormer Opening
Supplier Opening
Account Opening
Journal Entry
Official Receipt
Payment Voucher
Customer C.Notes
Customer D.Notes
Supplier C.Notes
Supplier D.Notes

Select Al
Unselect all

Export file location
- Click to locate
Export file

Click to refresh
Export file

Click to confirm
Export
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(F) Permission Setting (Set security level)
- Admin Setting
- User Permission Setting

Chapter 10 — House Keeping

Mame

User name

Login Password

Enter new password

Secondary Password :

2nd new password

Save setting
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(]

User List:

Mame: |

Password: |

Click to create ni

f———p Create User | Delete User 4

Show user list

Delete User Setting

Select form list

Form List:

To set all permission

Company Informat
Customer Information
Supplier Information
Staff Information
Stock Category
Stock Group

Stock Class

Stock Information
Stock Package
Stock Opening
Stock Adjustment
Stock Transfer

\ Purchase Order

I

Clear AJI{-I—

S
|:| - Permission

™ Allow Open

™ Allow Edit
[ allow Delete
™ allow Print
™ Allow Import

I allow Add New

To clear all
permission

Select permission

Select permission

™ allow View Cost
[~ Allow Change Date

[ Regquest password to
print {if no permission)

For Point of Sales

Retail Price: |Change Allowed

Item Discount: |Al|owed

Bill Discount: |Al|owed

Tax Ind. Exd.: |Change Allowed

Select permission
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(G) Current Computer Setting

- Setup Drawer & Customer Display

[~

—POS [ Cash Drawer

Bill Mo :
Custorner Code :
Hold Bill Head :

[Pos/
CU0D001
A |

[-]
=]

Cash drawer
setting

Use Cash Drawer :
Drawer Password :
Drawer Type :
Com Port Murmnber :

|ttt===

" USB & Com Port
1

Show Photo

Cpen Limit :

Cash Account:
Bank Account :
Show 3 S.Price :
With Rec Amount :
O
Price Scale Active :
Tab Segquence :
Show Bill on CCTV :

999
PETTY CASH
[BANK

O Initial I
[Stack Code

Corem Compur et ——

Chapter 10 — House Keeping

]

— Customer Display

Use Cust Display :

Welcome to
DeepSky

Welcome Title :

Customer display
setting

Display Type: + Real " On Screen

Com Port Number :

" Dua Screen

D.Screen Resolution : 1366 | x (768
n Interval : Sec

N Seran
L.ocree

— Other Setting

Print Serial No. on Bil: [

Delay Timer: 20000000

Record System Log: [J

[ I

Current Sys Location :

Show Photo : [] Sales Invoice []Cash Sales
Show Hidden Code : [] (*Show on Chedck Price form[F 1])

Auto System Backup : [0 28/03/17 10:14:43 AM

— Printout Setting

Cash Sales :

Point Of Sales :

[Full Pages (A4, Letter, ...) =

Margin Setting

[Receipt (Receipt Printer) =

Margin Setting

r— Customer Paint
Deactivate Auto Point: [
Print Point at Bil: (O

Link HQ Point: [J

Path: |C:\Pr0gram FiIes‘\DeepSky‘\Datahase‘\HQ\Data.rlél
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11. Staff Attendance

Create staff information at (Company Information)

"% Staff Information

Staff Information

Wl Disactivate
Staff Code
Name:

Mame2:
Tite:
Age:

Create staff
information IC No.:

Phone:
Address 1:
Address 2:
Address 3:
Address 4:

Create staff

password Password: Close this
¥ close window
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Staff attendance

- Staff In (1st Enter)

Staff Attendance

Password |""==

Staff password

- Staff Out (2nd Enter)

Staff Attendance

FPassword : |***

Staff password

Chapter 11 — Staff Attendance

g ALTKHAM: IN
W 15/12/16 3:23:.04 PM

Click to close
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Click to close




iii. Staff Attendance Histories
- Check staff in/out histories.

@ Staff Attendance History

Staff Att

Staff Code

Staff
attendance

151216 EMOO1

151216  EMO01

Staff
attendance
report

Chapter 11 — Staff Attendance

15/12/16 151216
Staff Name
15:23:04
22:24:39

To delete
history report

Close this
Delete Close window
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History report example:

Staff Attendance Report
(MY DEMO)

Date From: 151216 To 15/12/16
Staff Code: : EMD0L

Chapter 11 — Staff Attendance

DATE CODE NAME

15/12/16 EMOO1 ATTEHAN
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